® NOJIMTUKA

B OTHOLLUEHUU 06pabOTKHU
NnepCcoHanbHbIX AaHHbIX
AO «ApxaHrenbckuit LIBK»

APXAHIEJIbCKUN LBK

1. 0O6wHMe nonoxeHus

1.1 Hactosiwas lNonutnka B oTHOLWEHMM 06pabOTKM NepCcoHanbHbIX AaHHbIX (Aanee — [lonnTunka)
pa3paboTaHa B cooTBeTCTBMM C TpeboBaHuammu ctaTbn 18.1 MepepanbHOro 3akoHa Poccuiickon
®epnepaummn (nanee — PO) «O nepcoHanbHbiX AaHHbIX» oT 27.07.2006 roga N2 152-®3 u ¢ yyeTom
pekoMeHaauuin MenepanbHoi cyObl Mo Haa3opy B chepe CBA3U, MUHPOPMALMOHHbBIX TEXHONOTUIA U
MacCOBbIX KOMMYHUMKaLWi (POCKOMHaA30pa) N0 COCTABAEHUIO LOKYMEHTA, ONpefenstoLLero noanTm-
Ky ornepaTtopa B OTHOLLEHUM 0O6pabOTKM NepcoHanbHbIX AaHHbIX oT 31.07.2017 ropa, u OencTByeT B
OTHOLLUEHMWU BCeX MPOLLEeCCOB, CBA3aHHbIX C 06paboTKoM NepcoHanbHbIX AaHHbIX (aanee — 1) 8 AO
«ApxaHrenbckun LIbK» (nanee - Onepatop, npeanpustue).

1.2 lNonutuka pa3paboTaHa B Lensx obecrneveHns cobnoaeHMs NPUHLMNOB 3aKOHHOCTH, Crpa-
BEA/IMBOCTM U KOHDUAEHUMANbHOCTM Npu obpaboTke ([l Ha Nnpeanpuatumn, HanpaeneHa Ha obecne-
YyeHue 3alLMTbl NpaB M cBoOO YenoBeka U rpaxkaaHuHa npu obpabotke ero /1, B TOM YMcsie 3aWmTh
NpaB Ha HEMPUKOCHOBEHHOCTb YaCTHOM XM3HU, TIMYHOM U CEMENHOMN TalH.

1.3 lMonuTrKa onpepenseT OCHOBHblE NPUHLMNMLI, LLeNn, NOPSAAOK, yCI0BKUS U cnocobbl 06paboTku
N0, nepe4yHn cybbekToB M Kateropwmit N[, obpabaTtbiBaeMbix OnepaTopoM, a TakKe peannsyembie Ha
npeanpusatumn TpebosaHma K 3awmTte /1.

1.4 Ha ocHoBe nonoxeHun MNonmutnukm Onepatop pa3pabatbiBaeT U BBOAUT B AENCTBUE TOKAb-
Hble HOpMaTMBHble aKTbl B 06/1acTn 06pabotkm 1 3awmThl 11 paboTHMKOB NpeanpuaTns u opyrnx
cybvekTos /.

1.5 MNonutnka aBnsetca o6l enoCTyNHbIM JOKYMEHTOM, pa3MeLlaeMbiM Ha odUUMANbHOM calTe
OnepaTtopa (Www.appm.ru), 1 obs3aTenbHa A1 03HAKOMJIEHWS NMLAMM, MpeaocTasasowmnmm One-
patopy [1/l, B TOM 4yncie yepes CanT.

1.6 [lencteue MNonnTuKM pacnpoCTpaHAETCs Ha OTHOLLEHMS, CBA3aHHbIX ¢ obpaboTkon /1, nony-
4yeHHbIx OnepaTopoM Kak 0, TaK M Noc/ie ee yTBEPXKAEHUS, 33 UCK/TIOYEHMEM C/Ty4aeB, KOraa no npw-
YMHAM NPaBOBOrO, OPraHM3aLMOHHOIO U MHOIO0 XapakTepa MonoXeHus [MoAnTUKM He MOryT ObiTb
pacnpocTpaHeHbl Ha OTHOLWEeHUS No 0bpaboTtke u 3awuTe [, NONYyYEHHbIX A0 €€ YTBEPXAEHMS.

1.7 B Hactodwen [Monutuke npumeHeHbl ciegyowme TepMUHbl U onpeaeneHus.

MepcoHanbHble AaHHbIe - 11063 MHGOPMaLMS, OTHOCALLAACS K MPSIMO UM KOCBEHHO onpeaeneH-
HOMY unu onpepensemMomy dusmyeckomy nmuy (cyovekry ).

Cy6beKT nepcoHaibHbIX AaHHbIX — GU3MYecKoe NIMLLO (Ye/l0BEK), K KOTOPOMY OTHOCSTCS COOTBET-
creytowme M1/,

Onepatop - opraHusauums, obpabateiBatowas MM/, a Takke onpenensiowas uenu obpabotku u
coctas [1[1, noanexawmx obpaboTke, oencTeus (onepaumm), copepluaemoie c /.

O6paboTKa nepcoHanbHbIX AaHHbIX - Nt0b0e AelicTBUE (OnepaLums) UK COBOKYMHOCTb AENCTBUN
(onepauuit), coBepLUaeMbIX C UCMOSIb30BAHMEM CPEACTB aBTOMAaTM3auumM uam 6e3 Mcnonb3oBaHMUS
Takmx cpeacts c [, Bkntoyaa cbop, 3anmcb, cucTeMaTU3aumio, HakomneHne, XxpaHeHne, yTOYHeHne
(obHOBNEHME, M3MEHEHWE), U3B/IEYEHME, UCNOIb30BAaHUE, Nepefayy (pacnpocTpaHeHue, NpefoCcTaB-
nexue, poctyn), obesnnynsaHue, 610KMpoBaHUe, yaaneHune, yumytoxenue [/,

ABTOMATM3UpPOBaHHAA 06paboTKa NepCcoHaNbHbIX AAHHbIX - 06paboTtka [1]1 ¢ noMollblo cpeacTs
BbIYUCIUTENIBHOM TEXHUKMN.

PacnpocTtpaHeHne nepcoHanbHbIX AaHHbIX - 0ENCTBUS, HanpaBieHHble Ha packpbitme [ Heo-
npefeieHHOMY Kpyry finL,.

MpepocTaBneHne nepcoHaNbHbIX AAHHbIX - IENCTBUS, HaNpaB/ieHHble Ha packpbiTue (1L, onpepe-
NEHHOMY NINLY WU onpefefieHHOMY Kpyry uL,.
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BnokupoBaHue NnepcoHanbHbIX AaHHBIX - BpeMeHHOe npekpalyeHue 0bpabotku MM/ (3a ucknove-
HMeM cnyvaes, e 0bpaboTka Heobxoauma ans ytouHeHus /).

YHUUTOXEHUe nepcoHaNbHbIX AAHHBIX - LENCTBUS, B pe3y/ibTaTe KOTOPbIX CTAHOBUTCS HEBO3MOX-
HbIM BOCCTAHOBUTb cofepxaHue [, B UHbopmaumoHHom cucteme [ n (Mnun) B pesynbrate KOTOpbIX
YHUUTOXAIOTCS MaTepuanbHble Hocutenu (/1.

O6e3nnuMBaHue NepcoHabHbIX AAHHbIX - LENCTBUS, B pe3y/ibTaTe KOTOPbIX CTAHOBUTCS HEBO3-
MOXHbIM 6€3 MCMonb30BaHMSA LOMOIHUTENIbHOM MHGOPMauun onpenenntb npuHagnexHoctb [1/1
KOHKpeTHoMy cybbekTy [/,

MHdopMaumoHHasa cucTeMa MepCcoHaNbHbIX AAHHBIX - COBOKYMHOCTb COAepXKalimxca B Hasax,
AaHHbix [ n obecneumBarowmx mx ob6paboTky MHOOPMALMOHHBIX TEXHONOMMIA U TEXHUYECKUX
CpeLcTB.

1.8 [lpaBa u obg3aHHocTM cybbekToB 1 1 Onepatopa.

1.8.1 CybwekT I nMeeT npaBo:

1) nonyuatb cBeAeHus, Kacatowuecs obpabotku ero [/, B gocTynHom Gopme;

2) TpeboBaTb oT OnepaTtopa yTouHeHus ero [, nx 610KMPOBAHUS UK YHUUTOXEHMS B Cly4ae,
ecnu [N 9BnS0TCS HEMOMHBIMU, YCTAPEBLUMMU, HETOYHBIMU, HE3AKOHHO MOJTy4EeHHbIMU UK He SBJIS-
t0TCS HEOOXOAMMBIMU 419 3a8B/IEHHON Lienin 06paboTku;

3) 3aWwmwaTh CBOM MpaBa M 3aKOHHbIE UHTEPECHI;

4) obxanosatb fencreus unum besnencrteme OnepaTopa B YNOJHOMOYEHHOM OpraHe no 3aumTe
npas cybbekToB I, nnn B cynebHom nopsaake, ecnu cyobekT MN[0 cumtaeT, yto Onepatop ocyLecTBas-
eT 0bpabotky ero [l c HapyweHuem TpeboBaHui MenepanbHoro 3akoHa ot 27.07.2006 roga N
152-®3 «O nepcoHanbHbIX AAHHbIX» UM MHbIM 0OPa30M HapyLlaeT ero NpaBa U 3aKOHHbIE UHTepe-
Cbl.

1.8.2 lNMpaBo cybbekTa [l Ha 4OCTYN K ero NepcoHanbHbIM AAHHbIM OrPaHMYMBAETCS B COOTBET-
CTBMM C YacTbio 8 ctatbm 14 MepepanbHoro 3akoHa ot 27.07.2006 N2 152-®3 «O nepcoHasbHbIX
LaHHbIX».

1.8.3 CyboekT [1[1 0693aH nepepaBatb OnepaTopy AOCTOBEPHbIE M AOKyMeHTMpoBaHHble [1/,
COCTaB KOTOPbIX YCTAHOBJIEH TPYAOBbIM 3aKOHOAATENLCTBOM PD, MHbIMU denepanbHbIMU 3aKOHAMMU,
ykazamu [Npe3sunageHTta PO n noctaHosneHMamu [pasutenscrtea PO.

1.8.4 Onepatop 0613aH:

1) npenoctaBuTb cybbekTy [l no ero obpauweHuo namn 3anpocy MHPOPMaALMIO, KacatoLLycs
obpabotku ero [[;

2) npuHMMaTbL Mepbl No obecneyeHunto besonacHocTu M npu nx 06paboTke;

3) BHOCWUTb HEOOXOAMMblE U3MEHEHMS, BbIMONHATD YHUUTOXEHWE UIKn BNOKMpOBaHME COOTBET-
creytowmx NI npu npepoctaBneHmm cybbektom N[ cBeaeHW, noaTBEpXAatoLWMX, 4To M, aBnaoTCs
HeMoJIHbIMU, YCTapeBLUMMU, HELOCTOBEPHbIMU, HE3AKOHHO NOJTYYEHHbIMU UIN He 9BASKOTCA HeObXo-
AVMMbIMW AN19 3a9BNEHHON Lenn obpaboTku;

4) coobuiaTb B yNONHOMOYEHHbIVM OpraH no 3awute npas cybbvekTos 1/ no ero 3anpocy nHbop-
Mauuto, He0OX0ANMYIO 419 OCYLLeCTBEHNS AeaTeNbHOCTU YKAa3aHHOIo opraHa;

5) BbINOSIHATb UHblE 0693aHHOCTU, pefycMOTpeHHble DefepanbHbIM 3akoHOM oT N2 152-M3 «O
NMepCoHaNbHbIX AAHHbIX».

1.8.5 OnepaTop nmeeT Npago:

1) nepenasatb obpabatbiBaemble 1Ll opraHam f03HAHUS U CeaCcTBUS, UHBIM YNIOTHOMOYEHHbIM
OopraHam no oCHOBaHWSM, NPeayCMOTPEHHbIM AIEeMCTBYIOLLMM 3aKOHOAATENbCTBOM PO.
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2) oTKa3biBaTb B NpefocTtasneHuu 1 B cayyvasx, npeaycMoTpeHHbIX AeNCTBYHOWMM 3aKOHOAA-
TenbcTeoM PO.

3) ocyuwectBnaTb 06pabotky [l 6e3 cornacus cybvekta [l B ciyyvasx, npefaycMOTPEeHHbIX AeW-
CTBYHOLWMM 3aKoHOoAaTeNbcTBOM PO.

2 LUenu céopa N

2.1 Onepatop ocyuiectensgeT 06pabotky 1/l B coOoTBETCTBMM C 3aKoHOAATeNbCTBOM P®D B Lenax:

- BbinonHeHus OnepaTtopoM Kak pabotopateneM 0653aTeNbCTB MO MCMOMHEHWUIO TPYAOBbIX
foroBopoB 1 KonnektmBHOro goroeopa, obecneyveHms cobnogeHns 3aKOHOB U UHbIX HOPMATUBHbIX
MpaBOBbIX aKTOB, OpPraHM3aLMM KaApPOBOro yyYeTa NpeanpusaTus, BeAeHUS KaapoBOro AeN0MNpOon3BO/A-
CTBa, COAENCTBMS pabOTHMKAM B TPYLOYyCTpOMCTBE, 0OyYEHUMN 1 MPOABUXKEHMM MO CNYXKOe, Harpaxae-
HMS U MOOLLPEHMS 3a TPYL, KOHTPOS KOIMYECTBA M Ka4yecTBa BbINOAHAEMOM paboTsl, obecneyeHus
nn4HOM 6e3o0nacHOCTU pabOTHUKOB M COXPAHHOCTU MMYLLECTBA;

- MpepocTaBieHns paboTHMKAM NpeanpuaTUs CoLuManbHbIX rapaHTUR, NpefycMoTpeHHbIX Kon-
NEeKTUBHbIM AOTOBOPOM M 3akoHopaTenbctBoM P®d, obecnevyeHmss [oOpPOBOSILHOTO MEAMLMHCKOrO
cTpaxoBaHus (OAMC);

- yyvyacTns paboTHWKOB NpeanpuaTUs B KOPNOPaTUBHbBIX MPOrpaMMax COLMaNbHON HanpaBaeH-
HOCTU;

- 3aK/Il0YEHMS U UCMONHEHUS TPaXAAHCKO-MPABOBbIX U YYEHUYECKUX LOrOBOPOB, MHbIX AOMO-
BOPOB M COIMaLIEHUI, 3aKN04YeHHbIX Mexay OnepaTopoMm u cybbekTom [1/1;

- OCYyLLeCTB/IEHMS BOMHCKOIO y4yeTa BOEHHOOOSA3aHHbIX NML, WM rpaxaaH, npebbiBalolwmx B
3anace, aBnstoLmxca pabotHnkamm OnepaTopa;

- obecneyeHns npoxoxaeHus paboTHMkamu Onepatopa pas3fMyHbIX BUAOB 0OYy4YeHUS, NOBbI-
WeHna KBanuduKaLumm, aTTecTaumm, y4acTust B NpopeccnoHanbHbIX KOHKYpcaxX U Apyrnx NofobHbIx
MeponpuaTusaX;

- noabopa conckaTenen Ha 3amelleHMe BaKaHTHbIX LO/MKHOCTEN;

- MOArOTOBKM M BblAa4u AO0BepeHHOCTeN paboTHMKaM NpeanpuaTus;

- UCNOMHeHus cyaebHbIX aKTOB, aKTOB APYrMX OPraHOB MM AO/MHKHOCTHBIX WL, NOANEXALLMX
MCMOMHEHWUIO B COOTBETCTBMM C 3aKOHOAaTeNbCTBOM PM 06 MCMONHUTENBHOM MPOU3BOACTBE;

- OCyLLecTB/EHMS MpaB U 3aKOHHbIX MHTepecoB Onepatopa B paMKax OCYLLeCTBIEHUS BUAOB
LeaTeNlbHOCTU, MpeayCMOTPEHHON YCTaBOM NpeanpusaTms U UHbIMU NOKanbHbIMK akTaMu Onepatopa,
B COOTBETCTBMM C 3aKOHOAaTeNnbcTeoM POD;

- BeleHus Tekyllero ByxranTepckoro M HasoroBoro y4yéra, opMMpOBaHUS, U3FOTOBMIEHNUS U
CBOEBpPEMEHHOM Nofaymn byxrantepcKon, HaIOroBOM M CTAaTUCTUYECKOM OTYETHOCTY;

- UCNOMHeHus TpeboBaHMIM HAaNOrOBOIO 3aKOHOAATENbCTBA B CBSA3U C UCUUCSIEHUEM U YNNATOM
Hanora Ha LoXoAbl GU3NYECKMX NNLL, @ TAaKXKe eAMHOro COLMANIbHOro Hanora;

- UCNonHeHus TpeboBaHUM NEHCMOHHOIO 3aKOHOAATeNbCTBA NPy GOPMUPOBAHUM U MpeacTaB-
NeHUM NepCcoHMOULMPOBAHHBIX AAHHbIX O KaXAO0M noJiyyaTene 4OXOA0B, y4UTbIBAEMbIX MPU HAUMUC-
NEeHWM CTPaxoBbIX B3HOCOB Ha 0bs3aTeslbHOe MEeHCMOHHOEe CTpaxoBaHWe U obecrnevyeHue, 3anosiHe-
HWS NePBUYHOM CTaTUCTUYECKOM AOKYMEHTaL MK, B COOTBETCTBMM C TpyaoBbIM KogekcoM P®, Hanoro-
BbIM KofekcoM PO, benepanbHbIMKU 3aKOHaAMMU;

- obecnevyeHuns obopmneHUst [OKYMEHTOB, CBS3aHHbIX C HanpaBieHWeM paboTHUKOB B CyXeb-
Hble KOMaHAMPOBKM;

- OCyLLeCTBAEHMS MPOMYCKHOIO M BHYTPMOOBLEKTOBOMO pexxuma Ha Tepputopun Onepatopa;

PULP MILL

HOLDING




APXAHIEJIbCKUN LBK

- naeHTUGUKaLUMK (YCTaHOBNEHMS IMYHOCTM) HA OCHOBAHMMU BMAEOM300paxeHus (BULEOChEM-
Ku), BepyLiencsa Ha Tepputopumn Onepatopa, B Cly4asax 3anevyarieHns BUAEOKaMepaMmn pasfinyHbIX
WHUMAEHTOB (HecyacTHble Cflydau, Npuy4MHeHue yuwepba, aBapum 1 T.M.), Tpebyrowmx npoBeaeHUs
paccnefoBaHMs, YCTAHOBAEHNUS MPUYUH U BUHOBHBIX JTNLL;

- OpraHu3auuMu MPOXOXAEHMS HA NPeanpUITUM NPAKTUKM YHALLMXCS U CTYAEHTOB, 00y4YatoLWwmx-
cs1 B 06pa3oBaTe/ibHbIX YYPEXAEHUSX;

- BbINoSHeHUs TpeboBaHWI 3aKOHOAATENbCTBA MO OMpefeneHuo nopsiaka obpaboTku U
3awmThbl [ cybbekTor [/,

2.2 OnepaTtop ocywecTenseT ob6pabotky [1[l Tonbko ANg OOCTUXKEHUS KOHKPETHbIX, 3apaHee
onpeneneHHbIX U 3aKoHHbIX Lenei. Obpabotka /1, He coBMecTUMBbIX C LengaMn cbopa nepcoHanb-
HbIX AaHHbIX, OnepaTopoM He ocyLLecTBASeTCS.

3 [paBoBble ocHoBaHUA 06paboTku MO,

3.1 MNpaBoBbIMM OCHOBaHUAMM Ana obpaboTku [ OnepatopoM, B 3aBUCUMOCTU OT €€ LieNen,
ABNAKOTCA:

- MepepasnbHble 3akoHbl PO, lNocTtaHoBneHus [NpaButenbctBa PO 1 NpuHATbIE HA MX OCHOBE
HOpPMAaTMBHbIE NPaBOBbIe aKTbl, PEryINPYHOLLME OTHOLLEHMS, CBA3aHHble C AeaTenbHocTbio OnepaTo-
pa, n BO UcnoaHeHne kotopbix OnepaTop ocyuiectnsieT o6pabotky M/,

- YctaB npennpuatus;

- [0OroBopbl, 3aK/toyaeMble Mexay Onepatopom u cybbektamu M1;

- cornacue cybbekTos [1[] Ha obpaboTky mx 1.

3.2 B uenax peanusauun TpeboBaHuit [onnTmMkm Ha NpeanpusaTum pa3pabaTbiBatoTCs I0KaNbHbIE
HOPMATMBHbIE aKTbl U MHble LOKYMeHTbl B 06nactn 06paboTtku u 3awmtsl 11 paboTHMKOB npeanpus-
™8 1 apyrux cybvekrtos 1.

4. 06beM u Kateropumn obpabarbiBaembix N[, KaTeropuu cyébekTom MNA

4.1 OnepaTtop ocyuiectengeT 0bpabotky I cnepyouwmnx cydbbektos MNA:

- paboTHWKOB NpeanpuaTUs U UX POACTBEHHWUKOB;

- dU3nYeCKNX KL, 3aKTHUYMNBLLMX YHEHMYECKME UK TPaXAaHCKO-MpaBoBble Aorosopsbl ¢ One-
paTopoM, a TaKXe CTYAEHTOB M YYaLMXCs, MPOXOAALLMX y4eOHY NPaKTUKY Ha NpeanpuaTuu;

- KaHAMAATOB, pacCMATPUBAEMDbIX A/19 3aK/0HYEHMS TPYAOBbIX JOTOBOPOB;

- JIML, COCTOSBLUMX paHee B TPYyAOBbIX OTHOLWeHMaX ¢ OnepaTtopom;

- cybbekToB, 06paboTka 1] KOTopbIX CBSI3aHa C UCMOMHEHMEM YCUTOBUI 3aK/THOYEHHbIX JOr0BO-

POB;

- pykoBoawuTenen, npeactasutenei, paboTHMKOB 1 yupeautenen (GU3nM4ecKnx auL) KOHTpareH-
TOB;

- MNOTEeHUManbHbIX KOHTPAreHToB (PU3MYECKMX NnLL);

- aBTOPOB MMUCbMEHHbIX 0bpalLeHni B agpec Onepartopa;

- noceTuTenen KOpNnopaTMBHOIO CalTa NpeanpusaTus;

- ML, He aBngoWwmnxcs paboTHMKaMu Npeanpusatms, npebbiBaoWwmnX Ha TeppUTOpUMN Npeanpus-
™.

- ppyrmx cybvekTo 1/, nognexauwmnx obpabotke Onepatopom.

4.2 OnepaTopoM obpabatbiBatotca cneayouwme MN/;

- damunus, nMsa, 0T4eCTBO, AaTa U MECTO POXAEHUS, NOJI, TPAKAAHCTBO;

- ajpec perncrpauuu no Mecrty XXuTenbCcTBa M agpec GakTMYeCcKoro NpoXMBaHus;
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- CceMeiHoe MoJIoXeHWe, CBEleHNs O COCTaBe U YeHax CeMbM, HeobxoanMble Ang NpefocTaB-
NeHUs NbroT U KOMMeHcauui, NnpeaycMoTpeHHbIX 3akoHoaaTenbcTBoM PO u KonnekTMBHbIM AOroBO-
poM;

- cBefeHUs 06 obpasoBaHMM, CNeumanbHOCTH, KBanMdUKaLnm, NpodeccMoHanbHOM NoAroToB-
Ke, MOBbILEHMM KBAaNMPUKALMMY, BNALEHUM MHOCTPAHHbLIM 3bIKOM;

- CBe[eHWs 0 BOMHCKOM yYeTe;

- BuomeTpuyeckue aaHHble (hoTorpaduyeckoe nsobpaxeHue);

- HoMepa paboyero, MOOUNBHOIO M AOMALLIHErO TeleOHOB;

- CBeleHus o TPYAOBOM CTaxe M obLeM cTaxe, Npeaplaywmux Mectax pabotbl, onbite paboThl,
LLOX0AaX C npenblaywmnx Mect paboTbl;

- NacrnopTHble AaHHble, aHHble APYrMX LOKYMEHTOB, YAOCTOBEPSOLLMX IMYHOCTb, BOAUTENb-
CKOMO YA0CTOBEPEHMS, LOKYMEHTA, NOATBEPXKAALWMIA PErucTpaLmio B cucTeMe UHAMBUAYANIbHOMO
(nepcoHnduumposaHHoro) yyeta, MHH;

- CBeLeHUs 0 coDbITUAX, CBA3aHHbIX C TPYA0BOM AeATe/IbHOCTbIO Ha NpeanpusaTum;

- CBefdeHus o npodeccum (BOMKHOCTM), MecTe paboTbl, CTPYKTYPHOM MoApasaeneHun;

- CBeLeHMs 0 OX0A4AX, MOJIyYEeHHbIX Ha NpeanpuaTuum;

- CBe[leHWs o TpyAO0BOM [OrOBOPE M ero UCMOSHEeHUU (3aHMMaeMble LOMKHOCTH, CyLLeCTBEH-
Hble yCl10BUS TpyAa, CBeeHUs 06 aTTecTaumu, NOBbilWEHUN KBanMdUKaLmMm 1 npodeccMoHanbHOM
nepenoAroToBKe, MOOLLPEHNAX U HaKa3aHUSX, BUAAX U Mepuoax OTnycKa, BpeEMeHHOM HeTpyaoCno-
COBHOCTH, COUMANbHBIX 1bFOTAaX, KOMAHAMPOBAHMU, paboyeM BpeMEHU U Mp.),a TaKxkKe 0 APYrux Aoro-
BOpax (MHAMBWMAYaNbHOM, KONIEKTUBHOM MaTepuasibHOM OTBETCTBEHHOCTU, YYEHUYECKMX, OKA3aHUS
YCNIyr 1 T. N.), 3aK1KYaeMbIX Npy UCNONHEHWUM TPYA0BOIO LOroBOpa.

- CBeLEeHWs 0 COLMANbHbIX IbroTaxX U rapaHTUsx;

- cneuManbHble kateropuu [/ - cBegeHns o pesynbratax MeoMUMHCKOro obcnenoBaHMs Ha
npeaMeT roAHOCTM K OCYLLLECTB/IEHMIO TPYAOBbIX 0083aHHOCTEN M CBeAeHUst 00 MHBANUOHOCTY;

- CBeLeHMs O MOOLLPEeHNaX, Harpagax, moYeTHbIX 3BaHUSX;

- CBeLeHWs 0 AUCLUMNIMHAPHBIX B3bICKAHUSX;

- CBeLEeHWs 0 AeN0BbIX U MHbIX IMYHbIX KAYeCTBaX, HOCALMX OLLEHOYHbIN XapakTep.
dakTbl Buorpadumm 1 Npeablaywasn TpyLoBas AedTeNIbHOCTb (B TOM YMcsie MecTo paboTbl, cyam-
MOCTb, C1y’k0a B apMum, paboTa Ha BbIOOPHbIX AOMKHOCTIX, Ha rOCYAapCTBEHHOM cnyxbe v ap.).

- ajpec J1y)XebHOM 31eKTPOHHOM MOYThI;

- wuHble [, npegoctaBngemMbie KIMEHTAMU, KOHTpareHTaMm (QuU3nMyeckMMmn nnMuamm), npencra-
BUTENAMU (PaOOTHMKAMM) KTMEHTOB M KOHTPAreHToB, HeOOXoAMMble AN 3aKNHUYEHUS U UCMONHEHUS
[LOrOBOPOB.

4.3 O6beM u nepeyeHb Kateropuit M1 NpUMEHUTENBHO K KOHKPETHOMY cybbekTy [ 3aBUCUT OT
Lenm ux obpabotku.

4.4 Obpabotka OnepatopoM buomeTpuyeckux MM (cBeaeHUI, KOTOpble XapaKTepu3yoT GU3no-
nornyeckune u buonormyeckme ocobeHHOCT YenoBeka, Ha OCHOBAHMUW KOTOPbIX MOXHO YCTAaHOBUTb
€ro JIMYHOCTb) OCYLLEeCTBNASETCS B COOTBETCTBMM C 3aKOHOAATENbCTBOM PO.

4.5 OnepaTopoM He ocyuiecTBnsetcs obpaboTtka cneumanbHbix KaTeropui [1[1, Kacatowmxcs
pacoBOWM, HALLMOHANbHOM MPUHALEXHOCTU, NOIMTUYECKMUX B3MNSL0B, PEIMIMO3HbIX UK Gunocod-
CKMX yOexaeHUMN, COCTOSHUS 340POBbS, MHTUMHOM XXW3HW, 33 UCK/IIOYEHMEM CJTyYaeB, NPeayCMOTPeH-
HbIX 3aKOHOAaTeNbcTBOM PO.
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5. Topapok u ycnosus o6pa6otku MNA

5.1 Obpabotka N[ ocywectensetca OnepatopoM c cornacus cyobekra M Ha obpaboTky ero 1.

5.2 Mpwn obpabotke TN Onepatop ocyllectBAseT cieayolime aercrtema c M: cbop, 3anucs,
cMcTeMaTu3alums, HakomfieHWe, XpaHeHwe, yToyHeHue (0OHOBNeHMe, M3MEeHeHWe), WM3BfieYeHue,
Mcnonb3oBaHUe, Nnepeaaya (pacnpocTpaHeHWe, NpefoCcTaBfeHme, 4OCTyN), 06e3nmMymMBaHune, bnoKupo-
BaHMe, yaaneHue, ynmutoxenue [1/1.

5.3 Obpabotka [ OnepaTopoM ocyLIECTBSETCS CieayoWnMmn cnocobamu:

- 06e3 ucnonb3oBaHMA CpefCcTB aBTOMATU3aALNK;

- C UCMoMb30BaHMEM CpefCcTB aBTOMATU3aALMMW.

5.4 Obpabotka []1 6€3 ncnonb3oBaHua CpeacTs aBToMaTU3aL MK ocyllectasetca OnepaTtopoM B
BMAE LOKYMEHTOB Ha OYMaXHbIX HOCUTENSAX U B 31eKTPOHHOM Buae (dpansbl, 6a3bl 6aHHbIX) Ha nep-
COHAJIbHbIX KOMMbOTEpax U B OKa/bHOM CeTU Ha pabounx mectax paboTHMKOB, UMEILLMX AOCTYN K
N[ paboTHMKOB NpeanpuaTUs.

5.5 O6bpabotka [, 6e3 ncnonb3oBaHWa cpeacTB aBTOMATU3aLMK U C UCNONb30BAaHUEM CPEACTB
aBTOMaTU3aLMK, B TOM Yncsie B UHPOPMALMOHHBIX CUCTeMax, ocyulectnsetca OnepaTtopom B COOT-
BETCTBUM C 3aKOHoAaTeNbcTBOM P® B obnactu obpabotkm N[ ¢ yueTom nonoxeHuit M@enepanbHoro
3akoHa oT N2 152-®3 «O nepcoHanbHbIX AAHHbIX.

5.6 ObpaboTka N[ ocyllecTBNSETCA B TeYEHUE CPOKOB, HEOOXOAUMBIX ANA NOCTUXEHUS Lenei
06paboTKK, @ TaK)Ke CPOKOB, NPeayCMOTPEHHbIX 4OTOBOPOM uu cornacueM cybbekta 1/ Ha obpa-
6oTKy ero [, c y4eTOM CPOKOB XpaHEHWS [LOKYMEHTOB, YCTAHOB/IEHHbIX 3aKOHOAATE/NIbCTBOM 00
apxvBHOM fene B PO.

5.7 lNepepava Onepatopom [1[1 TpeTbMM nuuam (BK/IOYAS HAL30pHbIE, NPABOOXPAHUTENbHbIE
OpraHbl) OCyLLeCTBASETCA TO/IbKO B C/y4asix, NpsAMO MpefyCMOTPeHHbIX AeMCTBYOLMM 3aKOHOAA-
TenbctBoM PD 1 nokanbHbIMM HOpMATMBHbBIMK akTamun Onepatopa,imbo B ciyyae cornacus cybbekta
nmo.

5.8 B cnyyae nonyyeHunss OnepatopoM 3anpoca OT TpeTbMX uL, 0 npegoctasnexHmn [/, 3anpoc
nognexuT obs3atenbHOM MpoBepke B LEeNsxX KOHTPOAs Had 0DOCHOBAHHOCTbIO NpeaoCTaBfieHUs
3anpoca. [lpu obocHoBaHHOCTM NonyyeHHoro 3anpoca OnepaTtop dopMupyeT oTBeT Ha 3anpoc. [1pu
HeoboCHOBaHHOCTM 3anpoca Onepatop HanpaBasSeT OTNPABUTENIO 3aNpoca NUCbMEHHOE yBeaoM/le-
Hue o6 oTkase B npenocrtaBnexHum M.

5.9 lpu nepepave M/ TpetbouM nuuaM OnepaTop yBeoomnseT auu, nonydarowmx M, o Tom, 4yto
3TW OaHHble MOryT ObiTb MCMNOAb30BaHbI UL B LENIX, 419 KOTOpbIX OHM coobLieHbl, U TpebyeT oT
3TUX NIML, NOATBEPXAEHMS TOro, YTO 3TO NpasBuao cobnwogeHo. Jlnua, nonyymnswue [, obsa3aHbl
cobnoaaTh pexxmm KoHOUAEHLMANBHOCTU.

5.10 Mpwu paboTe c OKYMEHTAMU U CBeAEHMAMU, coaepxalimumu 11, paboTHMKaMuM NpeanpuaTms
cobntopaetca npMHUMN KoHbMaeHumanbHocTym M.

5.11 OnepaTopoM MPMHAT KOoMMieKC Mep no cobntogeHuio TpeboBaHNM KOHPUAEHUMANBHOCTH
MO B npouecce nx obpaboTku, KOTOpblie MO3BONAT 0OECneUnTb:

- orpaHuyenue poctyna K 1, obpabartbiBaembix OnepaTopowm;

- MpepoTBpalleHue pasrnaeHns KOHPUAeHUMANbHOM MHDOPMaLIMK;

- BbIIBIEHME M NpeceyeHne HapyLeHU pexnMa KOHOMAEHUMANbHOCTH;

- MpuvBIeYEHME NIUL, HAPYLIALWMX PEXUM KOHPUAEHLMANBHOCTU, K OTBETCTBEHHOCTMU.
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5.12 PaboTHukM npeanpuatma, uMmetowwme goctyn K [/, npenoctasnsaiotr Onepatopy NMCbMeEHHbIE
obg3aTenbcTBa 0 HepasrnaweHnn KoHbuaeHLManbHo nHbopMaunm n ob oTBETCTBEHHOCTHU paboT-
HMKa 33 HEUCMOJTHEHWE WU HEHaA1eXallee UCNONHEHME YCTAaHOB/IEHHbIX B HA NpeanpuaTMM Nopsia-
Ka W ycnoBuiA paboTbl o cBeAEHMAMU KOHPUAEHLMANbHOIO XapakTepa, coaepxammu M7,

5.13 [octyn K N Ha npeanpuatMm MMetoT TONbKO Te paboTHUKKU, KOTOPbIM 3TO HEOOXOAMMO ANs
MCMOSIHEHUSI CBOMX [OMKHOCTHbIX 0bsa3aHHocTel. Onepatop ocywecTBnseT obpabotky [N npu
BbINOJIHEHUW CIEAYHOLIMX MEPONPUATUIA:

- 03HakomsieHWe paboTHMKOB C JIOKaNIbHbIMW HOPMATUMBHbIMKU akTamn Onepatopa ([lonnTtuka,
MOIOXKEHUS, pacnopsiAnTesibHble LOKYMEHTbI U T.4.) B OTHOWeHuK obpaboTtku [1/1;

- yTBepXAeHWe cnucka paboTHMKOB, AOMYLLEHHbIX K 0bpaboTtke [1/1;

- odopMieHne NMCbMeHHbIX 00693aTenbCcTB 0 HepasrnaweHum M/;

- npepocTaBneHne paboTHWKaM B Npeaenax UCMoNHEHUS UMW CBOUX AOMKHOCTHbIX 0693aHHO-
CTen NOAHOMOYUMIM [0CTYNA K MHDOPMaLMOHHOM cucTeMe, cogepxaten /.

5.14 Onepatop B cooTBeTCTBUM C TpeboBaHMaMM cTaTbn 19 DeaepanbHOro 3akoHa OT 27 uons
2006 roga N2 152-®3 «O nepcoHanbHbIX AaHHbIX», TPUHMMAET HeobX0oAMMble NPaBOBbIE, OpraHM3a-
LIMOHHbIE 1 TEXHUYECKMe Mepbl 4119 3aWwnTbl obpabaTbiBaembix 1Ll oT HenpaBoMepHOro uau ciyyan-
HOro AOCTYNa K HUM, YHUUTOXEHUS, U3MEHEHUS, BTIOKMPOBaHMS, KONMPOBAHMS, NPeaoCTaBAeHUS, pac-
npoctpaHenus [N/, a TakKe OT MHbIX HENMPaBOMEPHbIX AENCTBMI B OTHOLIEHMM 0bpabaTbiBaembix [1/1.

5.15 CBepeHna o peanusyembix OnepatopoM TpeboBaHuax K 3awmte [1[1, B cOOTBETCTBUM C
TpeboBaHUAMM YacTm 2 cTaTbm 18.1 MepepanbHoro 3akoHa oT 27 uwong 2006 roga N2 152-®3 «O
MepCOHaNbHbIX AAHHbIX», ABAKAIOTCA 0OWENOCTYNHbIMM U pa3MeLlaTcs Ha opUUManbHOM canTe
Onepatopa (Www.appm.ru).

6. AKTyanusaums, ucnpasyiieHue, yaaneHue u yHnuutoxenue MN[0, oTeeTbl Ha 3aNpocbl Cy6bEKTOB
Ha poctyn K N4

6.1 MNpu obpaboTke M Onepatop obecneymnBaeT UX OCTAaTOMHOCTb M aKTYaNbHOCTb MO OTHOLLE-
HUIO K uenam obpabotku M. Mpy 0ObHapyXeHWWM HETOUHbIX AKX HenonHbix [1[ npou3BoaMTCS MX
YTOYHEHMWE U aKTyanm3aums.

6.2 Onepatop npu obpalleHmm nnm no 3anpocy cyovekTa [ nnbo ero npeacraButens, a Takxe
Mo 3anpocy YMOJHOMOYEHHOrO OopraHa Mo 3awuTte npae cybbvekToB [1[l 610KMpyeT BbiSBAEHHbIE
HeTouHble 1] uan HenpaBoMepHo obpabatbiBaembie 1/ 3Toro cybvekTa 1/ ¢ MOMeHTa obpalleHus
WU NONYYEeHUS 3aNpoca Ha Nepuos, NPoBEPKU LOCTOBEPHOCTM MOMYYEHHbIX CBEAEHWUN.

6.3 B cnyyae noarBepxaeHus dakta HetoyHocTu 1L Onepatop Ha OCHOBAHMM OOKYMEHTAIbHO
NOATBEPXAEHHbIX CBEAEHMI, NpeAcTaBneHHbIX cybbekTom 11, yTouHseT N u cHumaeT 6nokmpoBa-
Hue [N/l B Te4eHWe CpoKa, yCTAHOBIEHHOIO MYHKTOM 2 cTaTbu 21 MenepasibHOro 3akoHa oT 27 nona
2006 roga N2 152-®3 «O nepcoHanbHbIX AAHHbIX.

6.4 B cnyyae BbissBNeHus HermpaBoMepHol obpaboTtku 1] Onepatop npekpalwaeT HenpaBomep-
Hyto obpabotky /1, a B cnyyae, ecin obecnedmTb npaBoMepHOCTb 06paboTku I, HEBO3MOXHO MO
pa3fiM4yHbIM MpuymHam,To Onepatop yHuuToxaet Takue [1[l B Te4eHMe CPOKOB, yCTAHOBIEHHbIX MYH-
KTOM 3 cTatbu 21 ®epepanbHoro 3akoHa ot 27 uiong 2006 roga N2 152-®3 «O nepCcoHanbHbIX
LAHHbIX».
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6.5 B cnyyae ucreveHuns cpokos 06pabotkm 1] Onepatop npekpaliaet 0bpabotky 1/ 1 yHu4yTO-
xaeT N[l B cpok, He No3aHee TpUALATU AHEN C AaTbl OKOHYaHUA cpoka obpabotku M.

6.6 [ericteua no obpabotke 3anpocos cyowbekToB [ Ha goctyn K [l pernameHTMpoBaHbl One-
paTOpPOM M OCYLLECTBASAKOTCS C y4eToM TpeboBaHui ctaten 14,20 n 21 MegepanbHOro 3akoHa ot 27
nong 2006 roga N2 152-®3 «O nepcoHanbHbIX AaHHbBIX».

6.7 MepecmoTp 1 obHoBNEHUe HAcTosLEN TTONUTUKM MOTYT OCYLLECTBAATHCS B CBA3M C U3MEHe-
HMSMM 3aKoHoaaTenbcTBa PO B obnactu N[, no pesynbraTtam aHanM3a akTyaabHOCTH, 4OCTATOMHOCTH
1 3hdeKTMBHOCTU UCMONb3yeMbIX Mep obecneveHuns HesonacHoctu [, a Takxke No pe3ynbratam
LPpYrMx MeponpusaTUii, N(POBOAMMBIX HA MPeanpUATUN.

N
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